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MNOJIO’KEHUE O BUBJIMOTEKE

1. O01ue moJ10KeHu s

1.1. Hacrosiiee nosiioxeHue periaaMeHTupyer aesteabHocTh oudnuorekn MBOY COIIL Ne 10 (nanee
— obOpa3oBatenbHas OpraHu3anusi).

1.2. Hacrosiiee mosioskeHue pa3padoTano B coorBercTBur ¢ deaepanbHbiM 3akoHOM oT 29.12.2012 Neo
273-®3 «O6 obpazoBanuu B Poccuiickoii @enepanumny, npukazoMm MUHKYIbTYpsl Poccun oT
08.10.2012 Ne 1077 «OO0 yrBepxkaenuu [lopsiaka yuera JOKYMEHTOB, BXOJISIINX B COCTAB
oubmuoTeunoro Gouga» ¢ yaerom nmucbma Munoopazoanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O IIpumepHOM MON0XKEHUHN O OUOIMOTEKE 00LIE00PA30BATEIBLHOTO YUPEXKACHUN», MeToIn4ecKuX
pexomennanuii ®I'bHY «HIIb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. [lops 10K MoB30BaHMS NCTOYHUKAMU MH(OpMAIIUK, IEpEeUeHb OCHOBHBIX YCIYT U YCIOBUS HX
MIPEOCTABIICHUS OMPEIEISIOTCS HACTOSAIINM IMOJIOKEHHEM 0 OMOIMOTEKE U TIPAaBUIIAMU TI0JIb30BaHUS
6ubnuotekoi, yreepxkaeHHbIME TupekTopoM MBOY COIII Ne 10.

1.5. OpFaHI/BaHI/IS{ O6CJ'Iy>KI/IBaHI/I$I Y4aCTHHUKOB O6pa30BaTeJ'ILHOFO Imponecca nNpon3BoJuTCA B
COOTBCTCTBHHU C IpaBHUJIaMH TCXHUKU 0€30IaCHOCTHU U MMPOTHUBONOXKAPHBIMHA, CAHUTAPHO-
TUTUCHUYCCKUMHA Tpe60BaHI/I$[MI/I.

2. Henn, 3anauu, GyHKIUU ONOTHOTEKH

2.1. Ilenn OMOIMOTEKN COOTBETCTBYIOT IIEJISIM 00Pa30BaTEIHLHON OpraHU3aIliy M BKIIOYAIOT B Ce0s B
TOM uucie: popMupoBaHUE 00IIeH KyIbTYpPhI IMYHOCTH 00YUYaAIONUXCSl HA OCHOBE YCBOGHUS
00s13aTeIFHOTO MUHUMYMa COJIep KaHusl 00111e00pa30BaTEIbHBIX IPOTPAMM, UX aJanTaIus K )KU3HU B
o0I1ecTBe, CO3aHNE OCHOBHI JIJISI OCO3HAHHOTO BHIOOPA U MOCIEAYIONIEr0 OCBOCHUS
po¢eCCUOHABHBIX 00pa30BaTEIBHBIX MPOTPAMM, BOCITUTAHUE IPAKIAHCTBEHHOCTH, TPYI0JIIO0HS,
yBa)KEHHUS K MpaBaM U cB00O1aM YeNIoBeKa, JIF0OBU K OKpyKatoliei npupoje, Poaune, cembe,
(dhopmupoBaHKE 370POBOTO 00pa3a KU3HH.

2.2. 3agauamu OMOTMOTEKH 00pa30BaTEIHLHON OpPraHU3aIUY SBISTFOTCS:

e olecrneueHne y4acTHUKOB 00pa30BaTeIbHOTO Mpoliecca T0CTYIIOM K HH(POPMAIUH, 3HaHUSM,
uesM, KyJIbTYPHBIM [IEHHOCTSIM MOCPEACTBOM HCIOIB30BaHUsl OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTEeIbHON OpraHU3aINH;

e TMpuUBJIEYEHHE O0YUaAIOIIUXCS K CHCTEMAaTHYECKOMY UTEHUIO yUeOHOM, Xy/10KECTBEHHOMH,
Hay4YHO-IIOMYJISIPHOM JINTEPATYPHI,



e COJICHCTBHE PA3BUTHIO IMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaroIXcs,

e 00ydeHue OCHOBaM OMOIMOTEUHO-OMOIHOrpaduecKoi TpaMOTHOCTH;

e COJICHCTBHE MEIarOrMYECKUM pabOTHHKAM B TIOAOOpE HAYIHO-METOAMUYECKON JTUTEPATYPHI,
WH(OPMUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN QOHT,

e COBEPIICHCTBOBAHHUE MPEIOCTABISIEMBIX OMOIHMOTEKON yCIyT HA OCHOBE BHEIPCHHS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMITBIOTEPU3auN OMOINOTEYHO-NH(POPMALIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMOOPTHOM OMOTMOTEUHOMN CPEIbI.

2.3. bubnuoTeka BBIMOIHSAET CIEeAYIONNe ()YHKIIH:

2.3.1. ®opmupyet houa OMOIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHLHON OpraHU3aAIIH !

KOMITJIEKTYET OCHOBHOH (pOH]T y4eOHBIMH, XYI0)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
Ne1arornyecKuMH U Hay49HO-TIOMYJIIPHBIMH TOKYMEHTaMU,;

e y4acTBYeT B KOMIJICKTOBaHHH CIICIHATM3UPOBAHHOTO (POHIA yICOHHUKAMHU U3 YHCIIa
BXOJSIIUX B (hefepanbHblil IepeueHb Y4eOHMKOB, JOMYIICHHBIX K UCIIOJIb30BAaHUIO TIPU
peann3aniy UMEIOIINX TOCYAapCTBEHHYIO aKKPEAUTALINIO 00pa30BaTeIbHbIX IIPOrpPaMM
Ha4aJIbHOTO OOIIEro, OCHOBHOI'O OOIIIET0, CPEHEro 00111ero 00pa3oBaHus, U yUeOHBIMU
HOCOOHSMH, JONMYIIEHHBIMU K MCIIOJIb30BaHHIO MIPU peaTi3alii YKa3aHHBIX
00pa30BaTeNIbHBIX [IPOrpaMM;

e AKKyMyJUpyeT GOHJ JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEILHON OpraHnu3aIin
(myOnmukanmii 1 paboT rmearoroB 00pa3oBaTebHOW OPraHU3aIUH, JIYYIIUX HAYYHBIX PaboT
U pedepaToB ydamuxcs u ap.);

e OCYHIECTBIISIET pa3MEUICHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHu3yeT ¥ BeJIET CIPaBOYHO-OHOMMOrpadueckuii anmnapar: karanoru (andaBUTHBIH,

CHCTEMAaTHUYECKHI), KAPTOTEKHU (CUCTEMATUYECKYIO KapTOTEKy CTaTel, TEeMAaTHYCCKUE

KapTOTEKH), 3JICKTPOHHBIH KaTajior, 0a3bl JaHHBIX 110 TPOGUITI0 00pa30BaTeIbHON

OpraHu3aIu.

2.3.2. OcymectBisieT AudGhepeHIUPOBAHHOE OUOITHOTEYHO-MHPOPMAITHOHHOE 00CITY)KUBAHHE
00y4aroImxcs:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA pa3IMUHBIX HOCUTEISX;

e OpraHm3yeT oOydeHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TIOIh30BATEINS U
notpeduTens HHGopMaIuu, coaecTByeT HHTErpallii KOMIUIEKCa 3HaHUH, yMEHUH 1
HaBBIKOB pabOThI ¢ KHUTOW U MHGOpMaIueH;

e OKa3bIBaeT MH(POPMALMOHHYIO MOAJIEPHKKY B PELICHUH 33]ja4d, BOSHUKAIOIIUX B Ipoliecce
y4aeOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOM JEATEIHFHOCTH O0yUYaIOIIUXCS;

e OpraHM3yeT MacCOBbIE MEPOIPUATHUS, OPUEHTHUPOBAHHBIEC HA pa3BUTHE OOIIEH U
YUTATENbCKOM KYIBTYpBI TAYHOCTH;

e COJIECHCTBYET MEJarorn4eckuM pabOTHUKAM B OpraHU3aluu 00pa30oBaTeIbHOIo Mpolecca u
Jocyra oOyJaronuxcs.

2.3.3. OcymiectisieT qudQepeHIMpoBaHHOE OMOINOTEYHO-MH(POPMALITMOHHOE 00CITy)KUBaHUE
MeIarOrMYeCKIX PaOOTHHKOB!

e BBIABIIAET HH(GOPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3aPOChI, CBSI3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM 00Y4aroLXCs;

e cojeicTByeT NpodeCcCHOHATbHOW KOMITETEHIINH 1€JaroroB, MOBBIIICHUIO KBaTH(PUKAIUH,
IIPOBEJICHUIO aTTECTALNH,

e OCYIIECTBIISET TeKyIee HHPOpMUpoBanue (IHU UHPOPMAIHH, 0030PbI HOBBIX MOCTYILJICHHU
U TyOJTHKAIH);



e CIOCOOCTBYET ITPOBEICHHIO 3aHATHI 110 PopMUPOBaHUIO HHPOPMAITMOHHOHN KYJIBTYPHI
oOyyaromuxcs, sBisieTcst 6a30i ISl MPOBEACHUS IPAKTUUYECKUX 3aHATUH 110 paboTe ¢
WH(POPMAIMOHHBIMH PECYpPCaMH.

2.3.4. OcymectBisier AuddhepeHIUPOBAHHOE OUOTHOTEYHO-MHPOPMAITMOHHOE 00CITY)KUBAHHE
poauTenei (3aKOHHBIX MPEICTABUTENICH) 00YUAIOIINXCS:

e YIIOBJETBOPSIET 3aIIPOCHI MOJIB30BATEICH M HHPOPMUPYET O HOBBIX MOCTYIICHUSIX B
OubImoTeKy;

e KOHCYJIBTHPYET IO BOIIPOCaM OpPraHU3aIMKM CEMEHHOT0 YTeHUsI, 3HAKOMHUT ¢ HHpOopMaImen
110 BOCITUTAHHUIO JCTEH,

e KOHCYJIBTHPYET IO BOIIPOCaM y4eOHBIX M3AaHUH I 00yJaronuxcsl.

3. Opranusanusi 1esiTeJIbHOCTH OUOJINOTEKH

3.1. Obmiee pyKOBOJCTBO ACATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIh
00pa3oBaTeNbHOI OpraHU3alyy.

3.2. HemocpenctBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBISET OMOIUOTEKaph, KOTOPHIi
Ha3HA4YaeTCsl PyKOBOJIUTEIIEM 00pa30BaTeIbHON OpraHu3aIlHH.

3.3. bubnuorekapp HECET OTBETCTBEHHOCTh B Ipe/iesiax CBOSH KOMIETSHIIMH 32 OPraHU3alUIo U
PE3YIIbTATHI JESATEIILHOCTH ONOIMOTCKH.

3.4. bubnuorekaps pa3pabaThIBaeT U MPEACTABIISET PYKOBOJIUTEIIO 00Pa30BaTEIHLHON OpraHU3aIluu
Ha YTBEPXKJICHUE CIICIYIONIUE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBwIIa MOJIb30BaHUs OUOINOTEKOM;
e TUIAHOBO-OTYETHYIO IOKYMCHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:

a0OHEMEHT,

YUTaJIBLHBIN 341,

OTJIeN Y4eOHUKOB,

ot1en nHpopMaroHHO-01OIorpadguueckoil paboTsl,

($OHJT ¥ CIICTIMATU3UPOBAHHBIN 341 paOOTHI C MYJIBTUMEIHUHBIME M CETEBBIMH JIOKyMEHTAMU,
MearaTeKa.

3.6. bubnuoreyHo-uHGOPMAITMOHHOE OOCITY)KMBaHHE OCYIIECTBIISIETCS B COOTBETCTBUU C TJIAHAMU
paboThl OMOIMOTEKU U PEKUMOM pabOTHl 00pa30BaTEIbHON OpraHU3aIiH.

3.7. bubnuorteka BpaBe MPeaOCTaBIATh IUIATHBIE OMOINOTEYHO-UH(DOPMALIMOHHBIE YCIYTH, TIEPEUYEHb
KOTOPBIX OMPEACIISAETCS YCTaBOM 00pa30BaTeIbHON OpraHU3aIiH.

3.8. PesxxuM paboThr OMOIMOTEKH OmpeensieTcs OnOIMOTEKOM ¢ y4eTOM pekuMa padoThI
oOpa3oBaTenbHOU opranu3anuu. OAuH pa3 B MeCsIl IPeIyCMaTpUBACTCs CAHUTAPHBIH JIeHb, B
KOTOPBINA 00CITy>)KHBaHUE TTOJIH30BaTENIEH HE TIPONU3BOIUTCS.

4. Y4eT nocTyn/jieHus U BbIOBITHS TOKYMEHTOB 0u0/1MoTedHoro gonaa

4.1. Tlpuem nokyMeHTOB B (poH]] OMOITMOTEKH BKIIOYAET CIAEAYIOUINE ONIEPAIIHHN:



e CBEpKa IMOCTYIUICHHH C TICPBUYHBIM YUETHBIM JTOKYMEHTOM (HAKJIaaHas, aKT), BKIIOYAIOIIAM
CIIUCOK MOCTYIUBIIUX TIOKYMEHTOB,;

e COCTaBJICHHE MTEPBUYHOTO YYETHOTO JOKYMEHTA JIUIS MOCTYIUICHUH 0€3 COMPOBOUTEILHOM
JIOKyMEHTAIUH,

e pErucTpaiys MOCTYIMHUBIINX JJOKYMEHTOB B PETUCTPAX CYMMApPHOI0, TPYIIIIOBOTO
unauBuayansHoro yueta (COCT 7.0.93-2015 «bubauoreunsiii pon. TexHOIOTHS
(bOopMHpPOBaHHUSY).

4.2. Tlpy NOTOTHEHUH OCHOBHOTO OHOIHOTEYHOTO (hOH1a HE0OXOUMO COOII0AaTh TpeOOBaHUS
®denepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN IKCTPEMUCTCKOM
JeSATeNbHOCTHY. JJOKyMEHTBI, BKIIIOYCHHBIE B TIEPEYCHD SKCTPEMUCTCKUX MAaTEPHAJIOB, IPUOOPETATh
3aIlpeleHo, MPH BBISIBICHUHU HX B OHE — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yyer u 06paboTKa TOKyMEHTOB OCHOBHOTO (JOHA OCYILECTBIISCTCS HHUBHIyaTbHBIM
criocoboM. CBeieHHs 0 MOCTYIHBIIHX ITEYaTHBIX JOKyMEHTaX BHOCATCA B «KHHUTY CyMMapHOTO yueTa
JOKYMEHTOB OCHOBHOTO (hOHJ1a.

[TocTynuBIIMM TOKyMEHTaM [IPUCBAaUBAOT MHAWBHUYAJIbHBIN perucTpaliiOHHbIN HOMED
(MHBEHTApHBIN HOMEP WJIM MHOW 3HAK, IPUHSATHIA B KAUECTBE PETUCTPALIMOHHOTO HOMEPa, CUCTEMHBIN
HOMEp JIJIsI JJICKTPOHHBIX JJOKYMEHTOB) U IIK(P XpaHCHUSI.

Perucrpanuonnsie HoMepa U mMUGPHI OTMEYAIOT B PETUCTPAX UHAWBUAYAIBHOTO YUeTa JOKYMEHTOB —
MHBEHTAPHOHN KHHUIe, KAPTOTEKE PErUCTPalliy ra3eT, )KypHAIOB, YUeTHON Oa3e JTaHHbIX.

Bce ak3eMIuisipbl IPUHATHIX U3JaHui mremnentorTed. [lltemMnens ¢ HaMMEHOBaHUEM

00pa30BaTeNbHON OpraHu3aluu JOKEH ObITh IPAMOYTOJIBbHON POPMBI, pa3MepoM He OOJIbIIEe YeM
1,5x4 cMm.

[ITeMnens craBUTCS HA 000POTE TUTYIBHOTO JIUCTA (IIPH OTCYTCTBUU TUTYJIBHOTO JINCTa — HA
HEepBOil CTpaHUIIe TEKCTa MO 3ariiaBuemM), Ha 17-if cTpaHMIe MO/ TEKCTOM B JICBOM HIDKHEM YTy M Ha
o0opoTe Kaxx0ro npuioxenus. Ha 6pomrtopax 1 xypHajiax IITEMIENb CTABUTCS TOJBKO Ha 00JI0KKE
WM Ha IEPBOM CTPaHULE TEKCTA.

CoctaB ocHoBHOTO (hoHAa PUKCHpPyETCsS B KAPTOUHOM al(haBUTHOM KaTayore, B JJIEKTPOHHON Oaze
JTAHHBIX OMOJIMOTEKN.

4.3.2. Yyer u 06paboTka criequanu3upoBaHHoro ¢ponaa. Crenuaan3upoBaHHbIi (pOHI yuUTHIBaeTCA U
XPAHUTCS OTJEIBHO OT OCHOBHOT'O OMOIMOTEUHOTO (hOHA.

VY4er JOKYMEHTOB CIIEUATU3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILIIPHOM JINTEPATYPHI,
OCYILECTBISIETCS IPYNIIOBBIM CIIOCOOOM U oTpaxaercs B «KHure cyMMapHoro ydera yueGHOIo
(GoHIa» U B KAPTOTEKE PErMCTPAIIMOHHBIX KAPTOYEK.

Ha xaxnoe HaiMeHOBaHUE JOKYMEHTOB CIIEUaIN3UPOBAHHOTO (OH/IA 3aBOAUTCA OT/IEbHAs yUeTHAS
kaptouka. Kaprouku ¢ 6ubnuorpaduyeckum onvcaHueM U3JaHUi y4eOHUKOB pacCTaBISIIOTCS B
YUETHYIO KapTOTEKY I10 KjlaccaMm, a BHYTPH KJIacCOB — MO ayihpaBUTy paMUIINI aBTOPOB WIIH 3arjiaBHil.
JUJ11 KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KApTOUEK OHU PETHCTPUPYIOTCS B «OKypHane perucrpauuu
YUETHBIX KapTOUYEK yUEOHUKOBY.

Texuuueckas 06pa60TI<a JOKYMCEHTOB IPEAYCMATPHUBACT CIICAYIOIIME OIICpalin:



e TIPOCTABJICHUE Ha KAXKJIOM JIOKYMEHTE IITEMITE/Isl OMOIMOTEKH B COOTBETCTBUH C ITYHKTOM
4.3.1 HacTOAIIErO HOIOKEHUS,

e W3TOTOBJICHUE W MPUKPEIUICHNE K JOKYMEHTY Iacropra yuyeOHuka. [Tacopt yueOHHKa
MIPHUKJICUBACTCS HA TIOCJICIHEH CTpaHUIle yueOHUKA. 3anOMHAETCS MPHU BbIIaYe YUTATEITIO.

Vuer crienuaaiu3upoBaHHOro (poH/Ia MPeyCMaTpUBaeT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubmmorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIIE B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. TlpyuuHbL, IO KOTOPHIM JOKYMEHT MOXKET OBITh BBIBE/ICH M3 COCTaBa OMOIMOTEYHOTO (hOHNA,
BKJIFOYAIOT B TOM YHCIIE BETXOCTb, Ie(EKTHOCTD, YCTAPEIOCTh [0 COJICPKaHMI0, yTpaTy. VckioueHne
JTOKYMEHTa 13 OHOJIIMOTeYHOr0 GOHIa IPOBOIUTCS HA OCHOBAHUH aHAJIN3a cOCTaBa OMOIMOTEYHOTO
(oHIa 1 pe3yNIBbTATOB €TI0 MIPOBEPKH.

4.4.2. Tlox BETXOCTBIO JOKYMEHTA IIOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTAPEHUS WIH (PU3HUECKOTO
M3HOCA JJOKYMEHTA.

4.4.3. Tlon neeKTHOCTHIO JOKYMEHTA IOHUMAIOT YACTUYHYIO WJIU MOJIHYIO YTpaTy
AKCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3YJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tlox ycTapenocThio 1O COACPIKaHUI0 TTIOHUMAOT MOTEPI0 aKTYaJIbHOCTH TEMATHKH,
MOJITBEPIKAAEMYIO OTCYTCTBUEM CIIPOCA YUTATENCH, HEBOCTPEOOBAHHOCTBIO B IEpEpaCIIpEICICHUN 1
peau3aum.

4.4.5. Tlon yTpaToii AJOKYMEHTa MOHUMAIOT €ro OTCYTCTBHE B (poHIAEe OMOIMOTEKHU MO TPUUNHAM
MOTEPH, XUIICHHUS, OCACTBUN CTUXUHHOTO, TEXHOTCHHOTO (B TOM YHCIIC XaKEPCKOM aTaku U
HEBOCCTAHOBHUMOT'O 001 3JIEKTPOHHOTO 000PYI0BaHHMS) WM COIMATIBHOTO XapaKTepa, 1o
HEYCTaHOBJICHHOW IIPUYMHE.

4.4.6. TIporecc NCKITIOUEHUS TOKYMEHTOB U3 (hoHIa OMOTMOTEKN OCYIIECTBISETCS B COOTBETCTBUH C
ITopsiakoM y4eTa JOKYMEHTOB, BXOJSIINX B COCTaB OMOIMOTEYHOTO (POH/A, YTBEPKIECHHBIM IPUKA30M
MunkynbsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoIObITHE JOKYMEHTOB OMOIMOTEYHOTO (POH/Ia IPOU3BOIUTCS B PE3YJIbTATE UX CIIUCAHUS
KOMHCCHEH, CO3IaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIiy.

4.4.8. YTimim3zanus CliMCcaHHBIX JIOKYMEHTOB OMOIMOTEYHOT0 (POHIa MPOU3BOIUTCS B COOTBETCTBUH C
3akoHoJarenbeTBOM Pocceuniickont deneparumu.

5. [IpoBepka 10KyMeHTOB 0M0J1MOTEe4HOr0 oHIA

5.1. [InaHoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOrO (POHAA TPOBOAUTCS C IEPUOJAUYHOCTHIO OJNH
pa3 B IIATh JIET HA OCHOBaHMHU IpadyKa MPOBEPKH, YTBEP)KIEHHOI'O pyKOBOAUTENEM 00pa30oBaTeIbHON
OpraHu3alMHu.

5.2. BHemutaHOBast poBEpKa JOKYMEHTOB OMOIMOTEYHOTO (POH/Ia IPOM3BOIUTCS B 0053aTEIIEHOM
MOPSJKE:

e IIpH BBIABJICHUU (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WK TIOPUHU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO O€JCTBUS, MOXKapa WIN JPYTUX YPE3BbIYAMHBIX CUTYallUi, BEI3BAHHBIX
JKCTPEMAJIbHBIMU YCIOBUSAMY,

e TpU peOpraHu3allMy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3alllH.



5.3. Ilo uroram npoBepku OMOTMOTEKAPH COCTABIISIET aKT, MOMUCHIBAET U XPAHUT €ro B OMOIHOTEKE B
TEYEHUE CPOKA, YCTAHOBIECHHOIO HOMEHKJIATYpoH Aeil. Eciy kakue-T0 JOKYMEHTBI OTCYTCTBYIOT 110
HEYCTAaHOBJICHHOW MPUYHMHE, TO K aKTy MPUKJIAIBIBACTCS UX CIIUCOK, B KOTOPOM (PHKCHPYIOTCS
CBCACHUA O KOJINYCCTBC JOKYMCHTOB 6I/I6J'H/IOTC‘-IHOFO q)OHHa B HAJIMYUU U KOJINYCCTBEC
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAHOBJIICHHOM MpUYHHE. B akTe Takxke
YKa3bIBAETCSl HOMEP | JIaTa aKTa MPEeAbIAYIICH MPOBEPKH.

5.4. Bo Bpemst IpOBEPKHU JOKYMEHTOB OMOIMOTEYHOTO (hOHa paOOTHUKU OTCIICKUBAIOT HATTMYHE
IKCTPEMHUCTCKUX MaTepUajIoB, KOTOPBIC BXOJAT B (heJiepaibHbIA CTUCOK, OMyOJIMKOBAHHBIN
Munroctom Poccun Ha cBoeM caiite.

Ecnu 6ubnuorekapp HaliieT SKCTPEMUCTCKUIM MaTepual, TO J0JDKEH OTPAHUYUTh K HEMY JIOCTYII CO
CTOPOHBI I10JIb30BATEIIEH.

5.5. [Ipu BeIIBIIEHUH B Ipoliecce MPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTAHOBJICHHS] BUHOBHBIX JIUI] YOBITKH 10 HEJIOCTAYaM CIIHCHIBAIOTCSI B COOTBETCTBHUH C
NEHCTBYIONIUM 3aKOHOIAaTEIbCTBOM.
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